City of George

Position Title:
Custodian
General Characteristics:

Recruited by:  



City Council, Mayor


Recommended for Appointment:
City Council

Contracted by :



City Council

Working Relationships:

Type of Authority:

Line

Report to:


City Clerk, Mayor, City Council

Supervises:


 

Consults with:


Mayor, City Clerk, City Council
Basic Functions:

Is to clean all city facilities including park restrooms, showers, community room, city


office, etc.
Position Responsibilities:
1. Keep calendar of meetings/events.

2. Clean up community rooms after meetings for council and when they are rented out.
3. Clean clerk’s office, hallway and bathroom.

4. Hose down floors of park restrooms, shelter houses and wash picnic tables every Friday and as needed or requested.

5. Close and lock park restrooms after scheduled events have terminated.

6. Vacuum, spot clean and maintain carpets.

7. Clean upholstered chairs in the library.

8. Once a year clean all the paneling.

9. Wash windows and screens as needed.

10. Wash and clean tables and chairs and put extra on the racks. Each room has 14 tables and 7 tables with 6 chairs remain set up.

11. Clean refrigerators, stoves and microwaves in community rooms.

12. Clean coffee pots after a certain number of meetings.

13. Keep track of supplies and order for the community room, parks and clerk’s office.

14. Inventory kitchen utensils once a year in community room.  Reorder as needed.  Submit inventory to City Clerk upon completion.

15. Report any painting that needs to be done in community rooms, library and shelter houses at parks to maintenance department who takes care of this.

16. Report any light bulbs needing replacement in community rooms, library or parks to maintenance department for replacement.

17. Make sure all tables and chairs are in good working order.  If in need of repair, report this to the city clerk.

Preparation, experience and skills
1. Prior experience as custodian.
2. Capable of establishing a personal relationship with members of the community.

3. Is trustworthy.

4. Is able to communicate effectively with city staff and the public.

5. Is able to be flexible in time of day to work, weekends and holidays.

Term of Employment

This position is employed at the discretion of the City Council.

Evaluation

Job performance will be reviewed yearly with the Mayor and City Clerk.
